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I. PHAN TRAC NGHIEM (7 diém)

Hay khoanh tron vao chir cai trudc cau tra 1oi dung nhét trong cac cau hoi sau:
Cau 1: Bé lvu van ban trong may, em sir dung 1énh nao?
A. File/Copy. B. File/New. C. File/Save. D. File/Open.
Cau 2: Em str dung hai ntit nao duéi ddy dé di chuyén phan vin ban?

A."ﬁvél:"i’l B.Hvaﬁ C.fﬁ'va“&' D._lva:‘i'

Cau 3: Trong Microsoft Word, chire nang caa nat 1énh £ trén thanh céng cu dinh dang la:

A. Dung dé chon mau duong gach chan. B. Dung dé chon kiéu chit nghiéng.
C. Dung dé chon mau chit. D. Dung dé chon ¢& chit.
Cau 4: Mbt s6 thudc tinh dinh dang ki tu co ban gdm co6:
A.C&chirvamausic.  B. Kiéu chit (Style). C. Phdng (Font) chit. D. Ca 3 phuong 4n.
Cau 5: Thao tac nao dudi day khong phai la thao tac dinh dang doan van ban:
A. Thay dbi kiéu chir thanh chir nghiéng. B. Céan giira doan van ban.
C. Tang khoang céch gitra cac dong trong doan van ban. D. Thut 1& dong dau tién.
Cau 6: Mudn can giita van ban ta sir dung nat lénh nao sau day? o
— . C.=E D. =

Cau 7: Phim Backspace dung dé:

A. Xba ki ty ngay sau con tro soan thao. B. X0a ki ty ngay trudc con tro soan thao.

C. Dung dé di chuyén tir vi tri nay sang vi tri khac ~ D. Dung dé sao chép tir vi tri ndy sang vi tri khéc.
Cau 8: Nut I1énh nao co tac dung khoi phuc trang thai trude d6 (Undo) ctia van ban?

A 1S B. /| c. =7 D. &

Cau 9: Céc thanh phan co ban cia mot vin ban gom:

A. Ki tu, dong , doan, trang, ... B. Ki tu, dong , doan. ‘

C. Ki tu, dong , doan, trang. D. Ki tu, dong , doan, trang, I€ doan van.
Cau 10: bé dinh dang mau chir ta sir dung nut 1énh:

A2 B. &~ c.la D. 4]

Cau 11: Dé tim tir trong vin ban ta vao:

A. File \ Filjd B. Edit\ File C. Edit\ Find D. Find \ File
Céau 12: Bé xem van ban trén man hinh trudc khi in, sir dung nat Iénh:

A B. 2 c. D. &

Cau 13: Thuc hién Iénh FiIe%F{age Setup/ Margins, chon Landscape - OK, nghia la:

A. Chon trang van ban hudng nam ngang. B. Chon trang van ban hudng dung.

C. Chon trang van ban. D. Khong c6 dép an ding.

Cau 14: Pé tao bang trong van ban, em sir dung nat Iénh:



A = B. & c. 4 D.
Il. PHAN TU LUAN (3 diém)
Cau 1: (1,0 giém) Néu sy gidng nhau va khac nhau vé chirc ning cua phim Delete va phim Backspace
trong soan thao van ban.
Cau 2: (2,0 diém) Van dung cach g& vin ban trong Word (kiéu go Telex) dé g6 hai cau tho sau:

“R& siéng khdng ngai dat nghéo

PHONG GD&DT PHU LOC KIEM TRA HQC KY 2 NAM HQC 2015 — 2016

DAP AN VA BIEU PIEM
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I. PHAN TRAC NGHIEM (7 diém) Mbi cau dung dat duoc 0,5 diém
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Cau 1 2 12 | 13 | 14
Dap an C C B D A A B C|] A | B C B A A

Il. PHAN TU LUAN (3 diém)

Cau | Y N@i dung Pié¢m
a | Giong nhau: Béu dung dé xo6a ki tu 0,5 diém
Khac nhau:
1 b — Phim Delete: X6a ki ty ngay sau con tro soan thao 0,5 diém
— Phim Backspace: Xo6a ki ty ngay trudc con tro soan thao
9 “Reex sieeng khoong ngaij ddaats ngheof 1,0 d‘ié:m
Tre bao nhieeu reex baays nhieeu caanf cuf” 1,0 diem




